Employment Application
Thank you for your interest in joining our team. Please complete all sections. If a question does not apply, write “N/A.”
1. Personal Information
Full Name: ______________________________________________________________________
Date: ___________________________________________________
Address: _________________________________________________________________________
City ___________________   State _______   Zip __________
Phone: ___________________
Email: _______________________________________________
Date Available to Start: ___________________
Position Applied For: __________________________________________________________
Desired Salary (if applicable): _______________________
Are you legally authorized to work in the United States?  ☐ Yes   ☐ No
Have you previously worked for our organization?  ☐ Yes   ☐ No
If yes, when? ___________________
2. Background Information
Have you ever been convicted of a felony or crime that has not been expunged or sealed?  ☐ Yes   ☐ No
If yes, please explain (a conviction does not automatically disqualify you from employment):
____________________________________________________________________________________
____________________________________________________________________________________
3. Education
High School: _____________________________________________________________________
City/State: _______________________________________________________________________
Did you graduate? ☐ Yes ☐ No
Diploma/GED: _________________________________
College/University: _____________________________________________________________
City/State: _______________________________________________________________________
Degree: ___________________________________________________________________________
Did you graduate? ☐ Yes ☐ No
Other Education/Certifications:
_____________________________________________________________________________________
4. Employment History (List most recent employer first)
Employer 1
Company: _________________________________________________________________________
Phone: ___________________
Supervisor: _________________________________________
Job Title: ___________________________________________
Dates Employed (From–To): ___________________________
Responsibilities:
______________________________________________________________________________________
______________________________________________________________________________________
May we contact this employer? ☐ Yes ☐ No
Employer 2
Company: __________________________________________________________________________
Phone: ___________________
Supervisor: _________________________________________
Job Title: ___________________________________________
Dates Employed (From–To): ___________________________
Responsibilities:
_______________________________________________________________________________________
_______________________________________________________________________________________
May we contact this employer? ☐ Yes ☐ No
5. Professional References
Reference 1
Name: ___________________________________________
Relationship: _____________________________________
Company: _________________________________________
Phone: ___________________
Email: ____________________________________________
Reference 2
Name: ___________________________________________
Relationship: _____________________________________
Company: _________________________________________
Phone: ___________________
Email: ____________________________________________
6. Military Service (If Applicable)
Branch: ___________________
Dates of Service: ___________________
Rank at Discharge: ___________________
7. Applicant Certification & Background Check Authorization
I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that any false statements, omissions, or misrepresentations may result in disqualification from consideration or termination of employment if discovered at a later date.
I understand that, if offered employment, the offer may be contingent upon successful completion of a criminal background check and, where job-related and permitted by law, a financial/credit background check. I authorize the organization to obtain such reports in accordance with applicable federal and state laws, including the Fair Credit Reporting Act (FCRA). I understand that I will receive any required disclosures and may be asked to provide additional written authorization before such reports are obtained.
I understand that employment with this organization is at-will, meaning either the employee or the employer may terminate employment at any time, with or without cause or notice, unless otherwise required by law.
Applicant Signature: ___________________________________________
Printed Name: _________________________________________________
Date: ___________________
